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GRAD 705R: Graduate Internship Host Evaluation
To be completed at the conclusion of the internship: For students to receive credit for their internship at your organization, you must submit this evaluation form regarding the student’s performance and completion of responsibilities and to tell us about your experience hosting an LGS graduate student as an intern. Please submit your evaluation to lgs.profdev@emory.edu
Student Details
Student First and Last Name:
Graduate Program Name:
Organization Name:
Feedback Questions
Share about the experience you had hosting this student as an intern at your organization.  
1. How did having this intern benefit you and/or your organization? 







2. Do you have any recommendations for how the Laney Graduate School can better prepare students for internships. 






Evaluation Rubric
Please evaluate the intern’s success in each of the areas below by checking the corresponding criteria.
QUALITY OF WORK – Student accurately and thoroughly completed assigned tasks.
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


INITIATIVE – Student shows the ability to work independently and do more than was required.
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


ADAPTABILITY – ability to perform a variety of tasks and willingness to accommodate change.
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


PROFESSIONALISM – punctuality, reliability, appropriate dress
INTERPERSONAL SKILLS – with peers, supervisors, clients, etc.
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


PROBLEM SOLVING / CRITICAL THINKING SKILLS
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


COMMUNICATION SKILLS – verbal
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


COMMUNICATION SKILLS – written
OVERALL PERFORMANCE
	Excellent
	Good
	Average
	Poor
	N/A

	
	
	
	
	


Signatures
Please sign below to indicate that you have reviewed the information you have provided above, and you believe it is an accurate and fair assessment of the intern’s performance in your organization.
Supervisor’s Signature & Date:
Supervisor’s Name:
Supervisor’s Title:
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